Tabernacle United Methodist Church
5908 Tabernacle Road
Lancaster, SC

Job Description - Children’s Activity Coordinator

Job Title:

Children’s Activity Coordinator

Time Commitment:
Part-time, up to 5 hours per week  

Duration of 

   Commitment:
One year, with option to renew

Talents & Abilities:
Dependable, friendly, enthusiastic, creative, organized, able to work




well with children and with adult volunteers

Duties & Responsibilities:


· Complete a background check.
· Follow all Safe Sanctuary guidelines, including adult/child ratios.
· Assist with curriculum choices, preparation, and implementation for FLIGHT program.
· Coordinate Vacation Bible School for summer 2011.  Recruit and organize volunteers for preparation and implementation of VBS program.

· Prepare and present at least one children’s sermon per month, during the 11:00 Sunday worship service.
· Assist in promoting Tabernacle children’s activities to the congregation and in the Buford community through creating flyers, mailings, church newsletter announcements, news releases, email and other tools.
· Choose curriculum, organize, plan and implement the children’s Christmas play/program.  Recruit and organize volunteer support.
Budget for

   Activities:

VBS Budget  = $500




Activity Budget = $250

Other Comments:
This position is an enhancement to existing children’s activities at Tabernacle. Currently all activities are volunteer led.  This position will be purposeful about engaging children in Christian fellowship with creativity, compassion, and encouragement.  The age-range of 




children is 2 – 12, so different levels of skill and ability must be accommodated.

